	
	
	



Annex A 


Self-Assessment Checklist for the Appointment of a Pre-approved Panel of Consultants for the SkillsFuture Workforce Development Grant (Job Redesign+) (WDG(JR+))


	S/N
	Requirement
	Relevant documentation to be submitted 
	Met Requirement?
(Yes/No)

	1
	Proposer must be a registered and operating company in Singapore
	Company’s ACRA Bizfile generated in year 2025
	

	2
	Proposer must be financially sound and stable, based on latest full financial statements for the past 2 years
	Company’s latest full financial statements for past 2 years
	

	3
	Proposer must be adequately staffed (at least 3 employees in CPF Form 90) to perform scope of services required under the appointment
	Company’s latest CPF Form 90
	

	4
	Proposer attended the mandatory CFP briefing on 19 January 2026 conducted by WSG
	N.A.
	

	5
	Proposer is currently not debarred from participating in Government Proposals
	N.A.
	

	6
	Proposer is not involved directly or indirectly in any legal suit with the Government and/or any other party
	N.A.
	



Note: Completed checklist is required for submission (See – Submission of Information).


Annex B

DECLARATION OF PROPOSAL

	To: 
Workforce Singapore Agency (WSG)
1 Paya Lebar Link
#08-08 PLQ 2 Paya Lebar Quarter
Singapore 408533
	
Name(s) of Proposer: 

Address:





PROPOSAL NO: WSG-ENTE-PRO-42-9-2-R1

1	We, _________________________ (Name(s) in Block Letters) provide our Proposal (“Proposal”),  in accordance with your covering letter dated ____ , the Call for Proposal Specifications and the Instructions to Proposers (“CFP documents”).

2	Our Proposal is fully consistent with and does not contradict or derogate from anything in your CFP documents. You are entitled to reject our Proposal if it is inconsistent with or contradict or derogate from anything in your CFP documents. 

3	We undertake that we shall, upon appointed by you, accept and comply with the terms and conditions as set out in the Letter of Offer to be issued by you.

4	We further undertake to give you any further information which you may require.

5	We warrant, represent and declare that:- 

(a) we are submitting the Proposal as principal; and 

(b) we have full legal capacity, authority and power to (i) submit the Proposal, (ii) to comply with the terms and conditions as set out by you (iii) receive any instructions, provide any information, and enter into any communications in connection with the Proposal, and (iv) perform the obligations as set out in the Letter of Offer;

and

(c) attached herewith is a copy of the document conferring on us the required authority.

Dated this ______________ day of _________________, 20_____

	Proposer's Company or Business Registration No:
	Proposer's official
Stamp:





	Authorized Signature
Name:
Designation:



NOTICE: This Declaration duly completed MUST accompany every Proposal.  Any change to its wordings may render the Proposal liable to DISQUALIFICATION.
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Annex D1


Submission Format for Track Record of Workforce Transformation / Job Redesign Projects Undertaken Over Past 3 Years

(For local projects started or ended between year 2023 – 2025) 

	S/N
	Brief Project Description
(~ 100 words)
	Sector
	Company / Client
	Job Roles Impacted
	List the Project Nature
	Actual/ Estimated Project Start and End Date (MM/YY)
	Attach Evidence of Client Satisfaction
(“Nil” is accepted)
	Examples of workforce outcomes achieved

	1
	e.g., Who, What, Where, When, Why, How, including how the project is related to Workforce Transformation / Job Redesign and estimated number of workers impacted
	Logistics

	· Company name and UEN
· If more than one company / client is involved, list them
	· Machine Operator
· Operation Technician
	· Talent Attraction
	MM/YY to MM/YY
	Please attach evidence such as email / feedback etc which must be viewable.

List “Nil” if not available
	



Note:

· All fields (column) must be completed.
· Local projects – Company / Client must be an entity registered or incorporated and operating in Singapore supported by the UEN.
· Different projects involving repeated clients may be listed.
· Information will only be used in relation to the CFP evaluation scoring.
· Proposers will be assessed favorably if they are able to provide evidence of stronger projects track record.
· Project supported with evidence of client satisfaction (must include company name, feedback provider name and designation, and at least 1 contact information) will be assessed favorably. For project with no “Evidence of Client Satisfaction”, please indicate “Nil”.

Annex D2

Submission Format for Consulting Capability & Capacity, and Availability of Administrative Resources to Support WDG(JR+) Projects

[Consulting Personnel – Employees under Contract-of-Service Only]
	S/N
	Name
	Designation
	Years of Consulting Experience
	Industry Expertise
	Attach CV

	1
	Rose
	Principal Consultant
	25
	· Electronics
· Maritime
	Please see attached

	2
	Robert
	Senior Consultant

	10
	· Retail
· F&B
	Please see attached

	3
	Rachel
	Consultant

	8
	· All

	Please see attached

	4
	Ross
	Project Manager

	5
	· All

	Please see attached



[Support Personnel (Marketing, Admin Employees etc) and Other Consultants (under Contract-for-Service) – if applicable]
	S/N
	Name
	Designation
	Years of Consulting Experience
	Industry Expertise
	Attach CV

	1
	Richard
	Associate Consultant
	10
	· Healthcare
· Social Service
	Please see attached

	2
	Rebecca
	e.g., Marketing & Business Development Manager etc
	N.A.
	N.A.
	Please see attached

	3
	Ryan
	e.g., Admin / Client Support Executive etc
	N.A.
	N.A.
	Please see attached



Note:
· All fields (column) must be completed, including attached CV.
· Listed personnel should only appear once (i.e., not repeated in both table).
· Consulting personnel are responsible for performing the project work.
· Proposers will be assessed favorably if they are able to allocate more resources for project management (i.e., more consulting and support personnel listed)

Annex D3


Submission Format for Daily Rates for Consultancy Services


	S/N
	Designation based on Consulting Personnel committed in Annex D2
	Daily Rate/Man-day rate
(in SGD)

	1
	Principal Consultant
	e.g. $1,000

	2
	Senior Consultant
	

	3
	Consultant
	

	4
	Project Manager
	

	5
	Associate Consultant
	




Note:

· The rate card will be fixed throughout the appointment term respective to the designation of pre-approved consultants and shall be referenced for projects supported under WDG(JR+).
· Proposers will be assessed based on competitiveness of consultancy rate.
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Annex E


Template for Company (Consultancy Firm) Background


	About the Consulting Firm
	Please include company logo

Brief description of company including business goals, target customer segments, competitive advantages, business and service offerings etc. 



	Consulting Specialisation
	Brief description on areas of consulting expertise







	Sector(s) Specialisation
	Brief description on areas of sector expertise







	Marketing & Company outreach Strategy
	Brief description on marketing and outreach plans that consulting firm intends to adopt for WDG(JR+)






	Forecast of Number of Enterprises to onboard onto WDG(JR+) over one-year appointment period
	XX Enterprises 

Brief description on rationale and how it is intended to be achieved.







Note:

· This is a compulsory submission but will not be used for evaluation scoring. Incomplete submission may result in disqualification.

image1.jpg
SQ

Workforce
Singapore




